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Fire Drill 

& 

Evacuation Policy 

Introduction:
The fire drill/evacuation policy of Clocha Rince NS has been produced following a collaborative consultation process by staff in response to changing circumstances in the school.  

Aims:
This policy aims to;

· Enable the school to provide for the immediate needs of students, staff and visitors in the event of a fire
· Have in place appropriate safety procedures which comply with the Health, Safety and Welfare at Work Act, 2005
· Ensure a safe school environment for all
School Ethos:
The school is committed to the care of the whole school community and the provision of a safe and secure environment for learning.  This policy is in keeping with those ideals.
Objectives:
· To utilize outside agencies (local fire station, fire officer) for training and staff development, so as to enhance safety procedures
· To develop a tried and trusted framework which will ensure the safety of all school personnel in the event of a fire
Fire Drill/Evacuation Procedures 

 In the event of a fire or when the fire alarm sounds, evacuation should take place in an orderly fashion. 
The assembly point is behind the school, on the top playing field. All classrooms and assembly areas have an evacuation route displayed in a clear and visible area. Primary routes are labelled with a green route, with alternative routes marked orange.
Teachers should ensure that:

· In all classrooms, resource areas etc., children are to stand up, push their chairs under the tables and calmly walk in single file.
· In the event of a fire drill, the school secretary will contact the alarm monitoring company (currently, Mac Alarms (01) 8058399), to inform them of the drill until further notice. 
· All students have left the building and all classroom toilets have been checked.

· The roll sheet and Hi-Vis are collected. Each classroom has afire pack with marker, laminated roll sheet and hi-vis vest. The hall and computer room have a pack with every class roll sheet and hi-vis in the event of a class being conducted there at the time of a drill or evacuation.
· The classroom door and windows are closed.

· The class should proceed to assembly point.

· Teachers should ensure that the pupils walk quietly and in single file to their assembly point in top playing field area.

· Class teacher should designate a child to lead the class line out whilst final checks are taking place.

· SNAs will assist the teachers in the fire drill procedures. One SNA will be designated to the Infant corridor to assist.

· Students attending resource and/or learning support must leave with attending teacher. The attending teacher should ensure that these students join their respective class lines at assembly point. The classroom teacher should be informed that they are there.
· School secretary will remove the fire register from the office and take it to the Fire Assembly point.
· At the assembly point classes and visitors must line up in an orderly fashion, in their designated places. 

· A roll call of staff will be taken by the Principal /Deputy Principal. 

· A roll call of pupils will be taken by their teachers. 

· In the case of a fire drill, all classrooms as well as the building will be checked and deemed safe by the Principal and the Staff Safety Representative before the all clear is given. 

· The children should then re-enter the building in an orderly fashion and the fire drill is complete.
· Secretary will inform the alarm company of completion of drill.
Role and Responsibilities:
All teachers are responsible for the safety and well being of the pupils in their care.  The Safety Representative has responsibility for ensuring one fire drill per term takes place and for recording the outcomes of same. The Fire Register which is held in the secretary’s office will contain this information. The Fire Register also contains the list of staff responsible for the various zones and corridors. This is amended depending on staff classroom allocations and staff members. The Principal has overall responsibility for ensuring proper procedures are in place.  
Evaluation:
· Positive feedback from all stakeholders; i.e. staff, Board of Management, fire safety officers, wider community.
· Maintaining safety standards
· Annual revision of procedures to ensure high standards and for the purpose of informing new members of staff.
· Achieving a coordinated and orderly evacuation in the shortest time possible
· Records maintained and filed in the Fire Register will assist with the annual reviews.
Implementation:
This policy will be implemented with immediate effect.

Ratification and Review:
The policy was ratified by the Board of Management on 19th October 2016. It will be reviewed in autumn 2019 or as necessary, should there be a change in the layout of the school. 
References:
· Fire safety in the home – National Safety Council

· Fire safety in the school – National Safety Council
Signed: ______________________________ 

Date: ______________
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